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Now Accepting Applications for the 

California Real Property Journal’s Editorial Board 

 

Interested applicants should submit a statement of interest along with your qualifications to Julie 
Baird, jbaird@firstam.com, by no later than 5:00 pm on June 15, 2012. 

California Real Property Journal Overview:  The Journal, established in 1972, is the 
quarterly official publication of the Real Property Law Section of the State Bar of 
California. It is distributed at no extra charge to all members of the Section.  The Editorial 
Board ensures maintenance of the high standards of the Journal, publishing a robust 
mix of articles and alerts reflecting legal issues of interest to our members and cutting-
edge developments in real property law. 

Description of Editorial Board Positions: 

EDITOR-IN-CHIEF:  The Editor-in-Chief oversees the Editorial Board and is responsible for 
setting the strategic direction and vision of the Journal’s content in consultation with the 
Section’s Executive Committee, including ensuring a complementary mix of articles in each 
issue.  The Editor-in-Chief is invited to attend the long-range planning meetings of the Executive 
Committee.  Tasks include:  

• Act as liaison to the Executive Committee, State Bar staff, and the Journal Advisory Board 
(responsible for article recommendations and solicitation); 

• Provide strategic guidance as to the mix of articles within any given issue and choice of theme 
for special thematic issues including selection of topics for dedicated issues; 

• Maintain matrix of issues for upcoming production year, including topic ideas and future 
commitments, and update to reflect input from Issue Editors as to current issue;  

• Approve article selection, article sequence and MCLE article selection;  

• Supervise Managing Editors;  
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• Organize and lead monthly calls with Journal Committee (a standing committee of the Section) 
and Advisory Board;  

• Respond to general Journal inquiries; 

• Coordinate with the Section’s E-Bulletin editor for content ideas;  

• Review final issue proofs prior to print production, and resolve any editorial discrepancies 
within Editorial Board. 

Qualifications: Prior editing experience with the Journal or a similar publication. The ideal 
candidate will have prior managing editor or editor-in-chief level experience. 
Term:  Two years.  

 

MANAGING EDITOR: The Managing Editor oversees the Journal production from receipt of 
draft articles to final layout. The Editorial Board includes two Managing Editors, with each 
Managing Editor having oversight of two of the four issues produced each year. The production 
cycle of any individual issue is typically four to five months.  Tasks include: 

• Implement strategic goals of Editor-in-Chief and correspond regularly regarding status of 
articles and general production schedule; 

• Participate in monthly calls with Journal Committee and Advisory Board;  

• Supervise Issue Editors in the editing process and use of the Journal Workroom; 

• Vet original draft of submitted articles, provide preliminary recommendations to authors as 
needed, and once of suitable quality, forward draft article to Issue Editor for processing;  

• Assist Issue Editors in the selection and vetting of Article Editors, and ensure maintenance of 
current list of Article Editors in Journal Workroom; 

• Advise Editor-in-Chief regarding potential Issue Editor candidates; 

• Monitor timelines for article submission and editing; 

• Select MCLE article for Editor-in-Chief approval, and submit MCLE tests to Journal Workroom; 

• Review/edit final layout proof; 

• Supervise external production coordinator regarding layout proofs, and collection of author 
information, author contribution agreement, and other ancillary items. 
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Qualifications: Prior editing experience, ideally with the Journal.  Prior managing editor 
experience is preferred but not required. 

Term:  Two years. 

 

ISSUE EDITOR: The Issue Editor oversees production of each individual issue of the Journal, 
including direct coordination with authors and supervision of Article Editors. The Editorial Board 
includes four to six Issue Editors, such that each Issue Editor has responsibility (or co-
responsibility) for one issue per year. The production cycle of any individual issue is typically 
four to five months.  Tasks include: 

• Select Article Editor from approved list and facilitate coordination between Article Editor and 
author; 

• Manage and oversee Article Editors to ensure quality and maintenance of editorial timelines;  

• Update production matrix with current status of each article;  

• Propose order of articles and MCLE test article to Managing Editor/Editor-in-Chief;  

• Review and edit articles received from Article Editor, and initial layout/proof drafts; 

• Provide post production feedback to Managing Editor regarding Article Editor performance. 

Qualifications: Prior editing experience with the Journal or other legal publications of like 
quality. 

 

Non Editorial Board Positions:  

ARTICLE EDITOR:  The Editorial Board relies upon a pool of qualified editors who work directly 
with authors. An article editor is not committed to any particular number of articles per year, but 
instead is chosen based on article subject area and availability.    Tasks include: 

• Work directly with authors to edit for clarity, grammar, organization and logic, typographical 
errors, and readability; 

• Ensure correct formatting, revise awkward sentences, and help the author provide good use of 
introductions, summaries, transitions, and, where helpful, examples; 



 

• Ensure the author adheres to the Journal’s Guidelines;   

• While not responsible for the accuracy of endnotes, Article Editors should have some 
familiarity with Bluebook citation format in order to review for typos and similar errors;   

• Regularly report to and correspond with Issue Editor on article progress and delivery. 

Qualifications: Prior editing and/or writing experience, including familiarity with Bluebook 
citation format. 
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